
Alta High School Attendance Polic\ 2023-2024

The Vingle gUeaWeVW facWRU deWeUmining Whe likelihRRd Rf high VchRRl gUadXaWiRn iV VchRRl aWWendance.
OSSRUWXniWieV fRU VXcceVV dXUing and be\Rnd VecRndaU\ VchRRl aUe alVR diUecWl\ affecWed b\ a VWXdenW¶V
aWWiWXde WRZaUd aWWendance in high VchRRl. ReVeaUch haV VhRZn WhaW VchRRl SeUfRUmance VignificanWl\ declineV
Rnce a VWXdenW e[ceedV a 10% abVenWee UaWe. In RUdeU WR SUeSaUe fRU VXcceVV, VWXdenWV aUe e[SecWed WR
aWWend VchRRl 90% Rf Whe Wime. ThiV inclXdeV bRWh e[cXVed and Xne[cXVed abVenceV. If VWXdenWV fall belRZ
Whe 90% WhUeVhRld, Whe\ incUeaVe Whe likelihRRd WhaW Whe\ Zill nRW be VXcceVVfXl in WheiU cRXUVeZRUk and ma\
nRW cRmSleWe Whe gUadXaWiRn UeTXiUemenWV fRU high VchRRl.

DXUing Whe ZRUldZide Sandemic, effecWiYel\ managing VchRRl aWWendance became a VignificanW facWRU in WeUmV
Rf WU\ing WR cXUb Whe VSUead Rf diVeaVe. SchRRlV aWWemSWed WR deYelRS diffeUenW meWhRdV Rf inVWUXcWiRn WR WU\
and meeW Whe YaUiRXV needV Rf familieV. AV Ze UeWXUn WR UegXlaU inVWUXcWiRnal SUacWiceV, Whe RbjecWiYeV Rf Whe
AlWa High SchRRl AWWendance PRlic\ aUe:

Ɣ TR SURYide VWXdenWV ZiWh VXcceVVfXl leaUning e[SeUienceV in each claVV.
Ɣ TR Weach UeVSRnVible behaYiRU b\ encRXUaging VWXdenWV WR be accRXnWable fRU WheiU aWWendance
Ɣ TR VXSSRUW SaUenWV in WheiU effRUWV WR SURmRWe VWXdenW aWWendance
Ɣ TR SURYide a Vafe, effecWiYe, and XninWeUUXSWed leaUning enYiURnmenW fRU each VWXdenW.

In RUdeU WR encRXUage SRViWiYe aWWendance, AlWa High SchRRl, ZiWh Whe VXSSRUW Rf Can\RnV SchRRl DiVWUicW, iV
SURmRWing a SURacWiYe aSSURach. AUeaV Rf fRcXV Zill inclXde: UecRgniWiRn Rf VWXdenWV mainWaining aW leaVW a
90% SRViWiYe aWWendance/Rn-Wime UaWe; SeUVRnali]ed cRmmXnicaWiRnV Yia Sk\aleUW Zhen VWXdenWV aUe abVenW;
inclXViRn Rf SaUWiciSaWiRn cUediW in academic claVVeV; inclXViRn Rf an aWWendance UeTXiUemenW ZiWh UegaUd WR
e[WUacXUUicXlaU
SaUWiciSaWiRn (Vee AHS AWhleWicV and AcWiYiWieV PaUWiciSaWiRn AgUeemenW); and eaUl\ acceVV WR inWeUYenWiRnV
Zhen addiWiRnal VXSSRUW iV needed (Vee TieUed SXSSRUWV belRZ).

AlWa High SchRRl VXSSRUWV SWaWe and DiVWUicW aWWendance SRlicieV Zhich call fRU faiUneVV and SURYide fle[ibiliW\
and accRXnWabiliW\ Rn Whe SaUW Rf VWXdenWV, SaUenWV, and Whe VchRRl. AWWendance iV a VWXdenW-SaUenW-VchRRl
UeVSRnVibiliW\ Zhich inYRlYeV all WhUee enWiWieV in RUdeU WR UeVRlYe aWWendance cRnceUnV. SWXdenWV ZhR
demRnVWUaWe e[ceVViYe aWWendance SURblemV (defined aV Xne[cXVed abVenceV and WaUdieV) Zill be VXbjecW WR
VchRRl diVciSlinaU\ acWiRnV.

In RUdeU WR affRUd VWXdenWV Whe RSSRUWXniW\ WR be academicall\ VXcceVVfXl and UeVSRnVible ciWi]enV, AlWa High
SchRRl e[SecWV VWXdenWV WR be in claVV, SUeSaUed, and Rn Wime each da\. Each VWXdenW iV e[SecWed WR keeS
WheiU aWWendance XndeU Whe fRllRZing WhUeVhRldV:

1. NR mRUe Whan 5 Xne[cXVed abVenceV SeU claVV SeUiRd dXUing Whe dXUaWiRn Rf each TXaUWeU.
2. NR mRUe Whan 5 WaUdieV SeU claVV SeUiRd dXUing Whe dXUaWiRn Rf each TXaUWeU.
3. NR mRUe Whan a cRmbinaWiRn Rf 2 YeUified WUXancieV in all claVV SeUiRdV dXUing Whe dXUaWiRn Rf each TXaUWeU.

Absences



An\ Wime a VWXdenW miVVeV claVV iW Zill be UecRUded aV an abVence. PaUenWV mXVW call Whe aWWendance Rffice aW
801-826-5610 WR e[cXVe an abVence. Once Whe abVence iV e[cXVed iW
Zill be UecRUded in Sk\ZaUd aV eiWheU a ³G´ RU an ³E´. AV SeU VWaWe cRde, VWXdenWV Zill be held haUmleVV fRU
abVenceV WhaW aUe e[cXVed b\ a SaUenW RU gXaUdian. ThiV dReV nRW mean WhaW VWXdenWV aUe nRW UeVSRnVible WR
cRmSleWe an\ ZRUk WhaW iV miVVed aV a UeVXlW Rf abVenceV. SWXdenWV aUe e[SecWed WR cRmSleWe all ZRUk,
UegaUdleVV Rf Whe W\Se Rf abVence WhaW iV UecRUded. An\ abVence WhaW iV nRW e[cXVed b\ a SaUenW RU gXaUdian
Zill be UecRUded in Sk\ZaUd aV an ³A´. Once a VWXdenW e[ceedV 5 Xne[cXVed abVenceV in an\ claVV dXUing a
TXaUWeU, Whe\ Zill adYance WR a PUe-InWeUYenWiRn aWWendance leYel. PaUenWV ma\ e[cXVe abVenceV WhURXgh Whe
aWWendance Rffice fRU XS WR fRXU da\V afWeU a fXll-da\ abVence RccXUUed.

Verified TrXancies

A VWXdenW ZhR iV VXSSRVed WR be in claVV bXW iV fRXnd elVeZheUe in Whe bXilding ZiWhRXW an aSSURSUiaWe hall
SaVV Zill be maUked aV YeUified WUXanW. TheVe aUe W\Sicall\ Whe mRVW SURblemaWic abVenceV in a VchRRl VeWWing
aV mRVW YeUified WUXancieV aUe a UeVXlW Rf VWXdenWV nRW gRing WR claVV bXW Uemaining in Whe bXilding in lRcaWiRnV
ZheUe Whe\ aUe nRW VXSSRVed WR be. BecaXVe WheVe abVenceV aUe VR SURblemaWic, Whe WhUeVhRld fRU WhiV W\Se Rf
abVence iV YeU\ lRZ. Once a VWXdenW e[ceedV 2 YeUified WUXancieV in an\ cRmbinaWiRn Rf claVVeV Whe\ Zill
adYance WR a TieU 1 aWWendance inWeUYenWiRn.

Tardies

PXncWXaliW\ iV an imSRUWanW life Vkill and WaUdineVV iV e[WUemel\ diVUXSWiYe WR Whe edXcaWiRnal SURceVV. A VWXdenW
iV cRnVideUed WaUd\ if Whe\ aUe nRW in Whe claVVURRm Zhen Whe bell UingV. If a VWXdenW aUUiYeV mRUe Whan 10
minXWeV laWe WR claVV iW iV UecRUded aV a ³W´ Zhich UefeUV WR ³Wa\ LaWe´. ThiV VWill Rnl\ cRXnWV aV a WaUd\ bXW
VeUYeV aV a UefeUence fRU WeacheUV, VWXdenWV, and familieV UegaUding Whe Vignificance Rf Whe laWe aUUiYalV. An\
VWXdenW WhaW e[ceedV 5 WaUdieV
in Whe Vame claVV SeUiRd dXUing a TXaUWeU Zill adYance WR Whe PUe-InWeUYenWiRn aWWendance leYel.

Check in / Check OXt

Check-in: USRn aUUiYal dXUing 1VW RU 5Wh SeUiRd, VWXdenWV VhRXld gR diUecWl\ WR claVV, XnleVV Whe\ haYe ZUiWWen
dRcXmenWaWiRn cRnfiUming an aSSRinWmenW. The WeacheU Zill maUk Whe VWXdenW WaUd\ (T) if Whe VWXdenW aUUiYeV
ZiWhin Whe fiUVW Wen minXWeV Rf claVV and Zill maUk Whe VWXdenW Za\ laWe (W) if Whe VWXdenW aUUiYeV afWeU Whe fiUVW
Wen minXWeV Rf claVV.

If a VWXdenW enWeUV camSXV fRU Whe fiUVW Wime dXUing an\ RWheU SeUiRd WhURXghRXW Whe da\, a SaUenW/gXaUdian
mXVW call WR check-in Whe VWXdenW WhURXgh Whe AWWendance Office.

Check-oXt: If a VWXdenW needV WR leaYe VchRRl dXUing Whe da\, Whe VWXdenW mXVW check-RXW WhURXgh Whe
AWWendance Office. A SaUenW/gXaUdian mXVW call Whe AWWendance Office and giYe SeUmiVViRn fRU Whe VWXdenW WR
check-RXW. The VWXdenW Zill When need WR Sick XS WheiU check-RXW VliS fURm Whe AWWendance Office, befRUe
heading WR claVV, SeUmiWWing him/heU WR leaYe. The
check-RXW Zill be cRded aV a GUARDIAN (G) e[cXVed abVence.

A parent/gXardian ma\ not retroactiYel\ check-in/oXt a stXdent. Those calls need to come the same
da\ before 3pm.



If a VWXdenW ZaiWV WR check-RXW XnWil Whe laVW 30 minXWeV Rf a SeUiRd, he/Vhe Zill be giYen a check-RXW VliS bXW
Zill nRW be giYen an aWWendance cRde RU cRnVideUed abVenW. When a VWXdenW haV checked RXW and When UeWXUnV
WR VchRRl, he/Vhe mXVW check-in (ZiWh \RXU check-RXW VliS) ZiWh Whe AWWendance Office. A SaUenW/gXaUdian ma\
nRW UeWURacWiYel\ checkRXW hiV/heU VWXdenW.

OXr attendance office appreciates parents calling ahead of time for pre-set appointments Zhen
possible so the\ can prepare a check-oXt slip ahead of time and aYoid interrXpting the stXdent¶s
class.

Attendance InterYentions/ConseqXences

Pre-InterYentions: Once a VWXdenW haV e[ceeded 5 Xne[cXVed abVenceV and/RU WaUdieV in an\ Rf WheiU
claVVeV, Whe VchRRl Zill haYe a cRnYeUVaWiRn ZiWh Whe VWXdenW and Vend an email WR Whe SaUenW UegaUding Whe
VWXdenW¶V aWWendance.

Tier 1: Once a VWXdenW haV e[ceeded 8 Xne[cXVed abVenceV and/RU WaUdieV in an\ Rf WheiU claVVeV, a ShRne
call hRme Zill be made WR diVcXVV Whe aWWendance iVVXeV.

Tier 2: Once a VWXdenW haV e[ceeded Whe 10 Xne[cXVed abVenceV and/RU WaUdieV RU 4 YeUified WUXancieV in an\
Rf WheiU claVVeV, Whe adminiVWUaWiRn Zill VchedXle an aWWendance mediaWiRn ZiWh Whe VWXdenW and Whe SaUenW. AW
WhiV mediaWiRn Ze Zill diVcXVV Whe VWXdenWV¶ cXUUenW gUadeV and aWWendance and SRWenWial VRlXWiRnV WR Whe
aWWendance SURblem. AW WhiV mediaWiRn, Whe VWXdenW and SaUenW Zill agUee WR and Vign an aWWendance cRnWUacW
indicaWing ZhaW meaVXUeV Zill be SXW inWR Slace WR helS Whe VWXdenW WR imSURYe aWWendance effRUWV, a Wime fUame
fRU cRmSliance, and
Whe SRWenWial cRnVeTXenceV fRU fXUWheU aWWendance deficiencieV.

Tier 3: When a VWXdenW failV WR meeW Whe WeUmV Rf Whe TieU 2 aWWendance cRnWacW and cRnWinXeV WR VWUXggle ZiWh
aWWendance and/RU WaUdieV, Ze Zill VchedXle a VecRnd aWWendance mediaWiRn ZiWh Whe VWXdenW and Whe SaUenW.
AW WhiV mediaWiRn Ze Zill imSlemenW Whe cRnVeTXenceV agUeed XSRn in Whe fiUVW cRnWUacW and ZRUk Rn a
cRnWUacW ZiWh mRUe VignificanW SRWenWial cRnVeTXenceV fRU failXUe WR cRmSl\. AW WhiV mediaWiRn, Whe VWXdenW and
SaUenW Zill agUee WR and Vign Whe aWWendance cRnWUacW indicaWing ZhaW meaVXUeV Zill be SXW inWR Slace WR helS
Whe VWXdenW WR imSURYe aWWendance effRUWV, a Wime fUame fRU cRmSliance, and Whe SRWenWial cRnVeTXenceV fRU
fXUWheU aWWendance deficiencieV.

Some of the potential conseqXences that ma\ be contained in the Tier 2 and Tier 3 attendance
contracts inclXde bXt are not limited to:
Ɣ Placement on a dail\ attendance tracker
Ɣ LXnch Detention
Ɣ In-School SXspension
Ɣ Referral to Mentor or ³check and connect´ coXnselor
Ɣ ReYoked parking priYileges
Ɣ ReYoked participation at school dances/spectator priYileges at UHSAA actiYities
Ɣ Assignment of an escort to class
Ɣ Parent spend the da\ Zith the stXdent at school
Ɣ SXspension from participation in UHSAA sanctioned actiYities
Ɣ Other conseqXences deYeloped in collaboration Zith parents and stXdents



Tier 4: Once Ze haYe ZRUked WhURXgh Whe fiUVW WZR WieUV Rf inWeUYenWiRnV ZiWh a VWXdenW and WheVe inWeUYenWiRnV
haYe failed WR helS imSURYe VWXdenW aWWendance and/RU SXncWXaliW\, VWXdenWV Zill be UefeUUed WR RXU diVWUicW
aWWendance VSecialiVW and SeeU cRXUW. The VWXdenW Zill aSSeaU befRUe SeeU jXdgeV and e[Slain WheiU ViWXaWiRn.
PeeU cRXUW haV addiWiRnal cRnVeTXenceV aW WheiU diVSRVal inclXding VeUYice hRXU UeTXiUemenWV, fineV, afWeU
VchRRl claVVeV, and UeTXiUed menWRUing.

Checking on StXdent Attendance & E[cXsing Absences

SWXdenW aWWendance and gUadeV can be checked aW hRme RU ZRUk RYeU Whe inWeUneW aW Whe AHS hRmeSage aW:
ahV.can\RnVdiVWUicW.RUg TR acceVV Whe infRUmaWiRn, \RX Zill need \RXU Sk\ZaUd lRgin infRUmaWiRn. If \RX need
Sk\ZaUd helS, SleaVe cRnWacW RXU aWWendance Rffice aW 801-826-5610.

Parents ma\ e[cXse absences b\ calling the attendance office at 801-826-5610 betZeen 7:00 a.m. and
3:00 p.m.

Checking on Student Attendance & Excusing Absences

Student attendance and grades can be checked at home or work over the internet at the AHS homepage at:
ahs.canyonsdistrict.org To access the information, you will need your Skyward login information. If you need
Skyward help, please contact our attendance office at 801-826-5610.

Parents may excuse absences by calling the attendance office at 801-826-5610 between 7:00 a.m. and 3:00 p.m.

Definitions of Absences

Below is a list of codes that may appear on Skyward related to your studentŖs attendance.

Description SKYWARD CODE SKYWARD REASON Definition

Absent A n/a No Communication

A VT Verified Truancy

Guardian Excused Absence G n/a Parent/guardian approved

Excused Absence E EL Pre-Approved Ed-Release
(vacation) or other specified,
written documentation for
absence



CHECK-IN C IN Arrived late with excuse

CHECK-OUT C O Left early with excuse

School Excused Absences N FT Field Trip

C Counselor Meeting

A Administration Meeting

T Testing

IS In-School Suspension

HH Home/Hospital

S S Out of School Suspension

Tardy T Tardy

W Way Late Tardy (more than
10 min late)

A77ENDANCE C2DE DE6C5I37I2N6

An absence is defined as any class period that a student did not attend. Students are marked according to the
following codes:

AB6ENCE (A):When a student misses class, the teacher will mark the student absent. An ŗAŘ constitutes an
unexcused absence which means that students may forfeit their opportunity to make up the work they missed in
class that day.

G8A5DIAN E;C86ED AB6ENCE6 (G): If a student misses a full day, the parent/guardian shall notify the
Attendance Office within five days of the absence. Excusals shall not be accepted after this time or for previous
quarters. No documentation is needed for this absence.

E;C86ED AB6ENCE6 (E): Should a parent/guardian have documentation for an absence (doctorŖs appointment, a
family event, or other prior approved educational release), they may submit it to the attendance office and it will be
coded in this manner. Neither a (G) nor an (E) code count adversely towards a studentŖs overall attendance.

7A5D< (7): A student will be marked tardy if he/she arrives to class within the first ten minutes after the starting time
of each class period. Students are given five minutes to get from one class to the next and should use their time
wisely to arrive on time to class.

:A< LA7E (:):When a student arrives to class any time after the ten minutes allowed for a tardy, the student will
be marked as way late.



758ANC< (A-97): If police or school personnel verify an absence as truancy, the absence code (A) will be changed
to a truancy code (A-VT). School activities and assemblies that are scheduled during school hours are considered
part of the regular school day. Students are required to attend the activity or be in a school-supervised alternate
area during said time. Students forfeit the opportunity to make up work that was missed during class when verified
as truant.

E;C86ED ED8CA7I2NAL LEA9E (E-EL): Canyons School District policy allows a student to miss up to ten (10)
school days per year for pre-approved educational leave (previously known as vacation release). The
parent/guardian gives approval by calling the attendance office SULRU to the studentŖs leave of absence. It is the
responsibility of the student to contact their teachers regarding assigned work and grades prior to the leave of
absence for an educational release. Seniors attending college visits need to request an educational release.

6CH22L AC7I9I7< (N): Students participating in activities sponsored by Alta High School or Canyons School
District will be excused administratively.

6863EN6I2N (6): When a student is placed on suspension, they are not allowed on school property or to attend
school sanctioned activities.

H2ME & H263I7AL (E-HH): Due to medical issues, a student may not be able to attend school for a period of ten
days or longer. The parent/guardian should contact the Attendance Office to arrange home and hospital services.


